
MunlclPallf,y of mafr(,g
Province of Sorsogon

Region - V

OFFICE OF THE SANGGUNIANG BAYAN

EXCERPTS FROM THE MINUTES OF THE REGULAR SESSION OF THE SANGGUNIANG BAYAN HELD AT THE

SB SESSION HALL, MUNICIPAL BUILDING ON AUGUST 08, 2O11AT 9:OO IN THE MORNING'

Present:
Hon. Alex B. DulaY

Hon. ChristoPher G' HadaP

Hon. Carlos G. Estrelon, Jr'

Hon. JosePh Alan G. Gacis

Hon. Edward RuelT. Barlin

Hon. Salvador L. Frencillo

Hon. Ernie G. Garcera

Hon. Benjamin R. Rili

Hon. Julio E. Garduque

Hon. Rotchien P. Fuster

On Official Business:

Hon. Evelyn S. Garalde

Municipal Vice Mayor (Presiding Officer)

Municipal Councilor
-do-
-do-
-do-
-do-
-do-
-do-
-do- (LIGA President)
-do- (SKMF President)

MunicipalCouncilor

MuniciPal Ordinance 04-2011

AN oRDtNANcE cREATING THE MUNlctpAL TouRlsM oFFtcE AND Tl'lE pbsrloFt oF TouRlsM

OFFICER IN THE MUNICIPALITY OF MATNOG.SORSOGON 

-

Author: norable EDWA D RUELT. BARLI & Honorable CH RISTOPHER G. HADAP

Be it ordained by the Sangguniang Bayan;

SECTION 1. TITLE.

This ordinance shall be known as the Creation of Municipal Tourism Office and the Tourism

Officer as a Plantilla Position in the municipality of Matnog.

SECTION 2. BASIC POLICY

It shall be the policy of this municipality to create the office arrd the plantilla position taking into

consideration its requirements and financial capability subject to the minimum standards and guidelines

as prescribed by the Civil Service.

sEcTtoN 4. QrrALlFtcATloNs AND FUNCTTONS OF THE MUNICIPAt TOURISM OFFICER

QUALIF!CATIONS:
The Municipal Tourism officer shall have the following qualifications:

No person shall be appointed as Municipal Tourism officer unless he is a resident of the

municipality, of good moral character, a holder of a college degree, preferably tourism course or any

related course, a first grade civil service eligible and have acquired trainings and seminars on tourism

management.

The Municipal Tourism Officer shall have an equivalent remuneration that of SG-22, Level 2.

The Local Chief Executive is hereby authorized to designate a qualified person of the Local

Government Unit to act as Municipal Tourism Officer for the time being until time the Local

Government Unit is qualified to appoint Municipal Tourism Officer. A qua

.^,lra arnrrirarl f-inino anr{ <orninar fnr FCOTOIlRlStVl.

lified mean to be
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FUNCTIONS:

The Municipal Tourism Officer in coordination with concerned national agencies and

instrumentalities, shall perform the following functions with impartiality'

arts meetings and/or flora.

instrumentalities, establishments, etc., public or private, to effectively promote

and market tourism products of the municipality;

of duly assessed, validated, registered and licensed facilities and services in the

Municipality;

and services of the municipality duly assessed, validated, and registered, and

licensed facilities and services;

Government in coordination with the Provincial Government and the

Department of Tourism;

the Municipal Tourism Advisory Board;

facilities and services through investment flora, annual tourism awards, and by

any other means;

municipality participates in fairs and exhibits for the purpose of promoting and

marketing the municipality as a tourism destination.

the municipality using DOT statistical tool

collected statistical data gathered after being reviewed and approved by the

Tourism Officer;

projects, and Programs;

facilities and services in the Municipality and be able to take documentation

footages of the activitY;

footages and photographs of the tourism facilities and services of the

Municipality;

stakeholders of the municiPalitY ;

concerns and represent the MunicipalTourism Office in their meetings;

getting into the tourism office for information, assistance,

sitors;



office;

travel trade in relation to handling of tourists;

owners, operators, or managers and with their respective contact numbers;

be prescribed by law or ordinance.

SECTION 5. FUNDING

To efficiently and effectively implement this Municipal Ordinance, the Local Government Unit

shall provide allocation for the position of the Municipal Tourism officer (SG-22, Level 2) and the

amount of One Hundred Thousand(100,000.00) Pesos is hereby allocated annually for the operational

expenses for the promotion of Tourism.

SECTTON 6. REPEALING CLAUSE

All other ordinances, executive orders and local issuances which are inconsistent with or

contrary to the provision of this ordinance are hereby amended or repealed accordingly.

SECTION 7. SEPARABILIW CI.AUSE

lf any provision of this ordinance shall be unconstitutional or invalid, the other provision not

otherwise affected shall remain in full force and effect.

SECTION 8. EFFECTIVITY CLAUSE

This ordinance shall take effect fifteen days (15) following its posting in four conspicuous places

in the municipality.

I hereby certify to the correctness of the foregoing.

SB

ATTESTED BY:

HONORABLE ALEX B. DUI.AY

MunicipalVice Mayor
Presiding Officer

ORABLE OG BALDO

palMayor
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REPUBLIC OF THE PHILIPPINES

MUNICIPALITY OF MATNOG
Province of Sorsogon

OFFICE OF THE SANGGUNIANG BAYAN

n
ldlndorsement

October4,2011

Respectfully indorsed to the Office of the Sangguniang
Panlalawigan the herein approved Municipal Ordinance 04-

2011 of the Sangguniang Bayan ?N ORDINANCE

CREATING THE MUNICIPAL TOURISM OFFICE AND THE

POSITION OF TOURISM OFFICER IN THE MUNICIPALIry
OF MATNOG, SORSOGON" foT review.
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MUnrcrparrEy or Marnog
Province of Sorsogon

Region - V

OFFICE OF THE SANGGUNIANG BAYAN

EXCERPTS FROM THE MINUTES OF THE REGULAR SESSION OF THE SANGGUNIANG BAYAN HELD AT THE

SB SESSION HALL, MUNICIPAL BUILDING ON AUGUST 08,zOL1. AT 9:00 lN THE MORNING.

Present:
Hon. Alex B. Dulay
Hon. Christopher G. Hadap

Hon. Carlos G. Estrelon, Jr.

Hon. Joseph Alan G. Gacis

Hon. Edward RuelT. Barlin

Hon. Salvador L. Frencillo
Hon. Ernie G. Garcera

Hon. Benjamin R. Rili

Hon. Julio E. Garduque
Hon. Rotchien P. Fuster

On Official Business:

Hon. Evelyn S. Garalde

Municipal Vice Mayor (Presiding Officer)
MunicipalCouncilor

-do-
-do-
-do-
-do-
-do-
-do-
-do- (LIGA President)
-do- (SKMF President)

Munici pa I Ord i na nce O4-zOtI.

AN ORDINANCE CREATING THE MUNICTPAL TOURISM OFFICE AND THE POSITION OF TOURISM

OFFICER IN THF I\,IINI'IDAIITVrtE ,TNOG.SORSOGON

Author: Honorable EDWARD RUELT. BARLIN & Honorable CHRISTOPHER G. HADAP

Be it ordained by the Sangguniang Bayan;

SECTION 1. TITLE.

This ordinance shall be known as the Creation of Municipal Tourism Office and the Touris.rn
Officer as a Plantilla Position in the municipality of Matnog.

SECTION 2. BASIC POLICY

It shall be the policy of this municipality to create the office and the plantilla position taking into
consideration its requirements and financial capability subject to the minimum standards and guidelines
as prescribed by the Civil Service.

SECTION 4. QUATIFICATIONS AND FUNCTIONS OF THE MUNICIPAT TOURISM OFFICER

QUATIFICATIONS:
The Municipal Tourism Officer shall have the following qualifications:

No person shall be appointed as Municipal Tourism officer unless he is a resident of the
municipality, of good moral character, a holder of a college degree, preferably tourism course or any
related course, a first grade civil service eligible and have acquired trainings and seminars on tourism
management.

The Municipal Tourism Officer shall have an equivalent remuneration that of SG-22, Level 2.

The Local Chief Executive is hereby authorized to designate a qualified person of the Local
Government Unit to act as Municipal Tourism Officer for the time being until such time the Local
Government Unit is qualified to appoint Municipal Tourism Officer. A qualified bea
Derson who acouired trainins and scminar for FCOTOI lRlst\,

shall mean to

Municipal Councilor



FUNCTIONS:

The Municipal Tourism officer in coordination with concerned

instrumentalities, shall perform the following functions with impartiality'
national agencies and

arts meetings and/or flora.

instrumentalities, establishments, etc., public or private, to effectively promote

and market tourism products of the rnunicipality;

of duly assessed, validated, registered and licensed facilities and services in the

MuniciPalitY;

and services of the municipality duly assessed, validated, and registered, and

licensed facilities and services;

Government in coordination with the Provincial Government and the

Department of Tourism;

the Municipal Tourism Advisory Board;

facilities and services through investment flora, annual tourism awards, and by

any other means;

municipality participates in fairs and exhibits for the purpose of promoting and

marketing the municipality as a tourism destination'

the municipality using DOT statistical tool

collected statistical data gathered after being reviewed and approved by the

Tourism Officer;

projects, and Programs;

facilities and services in the Municipality and be able to take documentation

footages of the activitY;

footages and photographs of the tourism facilities and services of the

Municipality;

stakeholders of the municiPalitY ;

concerns and represent the Municipal Tourism Office in their meetings;

getting into the tourism office for information, assistance, etc';

Assist visitors and tourists any way possible;

Disse minate tourism collaterals to tourists and visitors;



office;

traveltrade in relation to handling of tourists;

owners, operators, or managers and with their respective contact numbers;

be prescribed by law or ordinance.

SECTION 5. FUNDING

To efficiently and effectively implement this Munlcipal Ordinance, the Local Government Unit

shall provide allocation for the position of the Municipal Tourism Officer (SG-22, Level 2) and the

amount of one Hundred rhousand(L00,00o.00) Pesos is hereby allocated annually for the operational

expenses for the promotion of Tourism.

SECTION 6. REPEATING CLAUSE

All other ordinances, executive orders and local issuances which are inconsistent with or

contrary to the provision of this ordinance are hereby amended or repealed accordingly.

SECTION 7. SEPARABILIW CLAUSE

lf any provision of this ordinance shall be unconstitutional or invalid, the other provision not

otherwise affected shall remain in fult force and effect.

SECTTON 8. EFFECTIVIW CLAUSE

This ordinance shall take effect fifteen days (15) following its posting in four conspicuous places

in the municiPalitY.

I hereby certify to the correctness of the foregoing.

JOSEPHIN

SB

ATTESTED BY:

HONORABLE ALEX B. DUI.AY

MunicipalVice Mayor
Presiding Officer

APPROVED BY:

EMILI G. UBALDO

Municipal ayor
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EXCERPTS rROful THE &SNruUTES OF TI"IE REGIJIAR SEs$IOT$ SF TFIE 5Aru66UNIANG EAYAN i{€I'D AT THE

5B 5E55ION HALL, MI"'FIICIPAI. EUILSIHG ON AUGUSTCI8, ZO11AT9:OO Iru THE MOHNIF{6'

Fresent;
F{on. AleN B- DulaY

hton. ChristoPher G. hladap

Hsn. earlos 6' Estrelon, Jn.

Hon..losePh Alan 6. Gacis

l'lon, Edward RuelT. Bar{in

Hon. Salvador L. Frencillo
Flcrn" trnte u, qririLsrd

hlon. E€nfarnln R- Rili

l.lon. Julio E. Ganduque

l-16n. Rotchien F. Fuster

0n Qffici*lBtlsiness:
Han" Evelyn 5. Garelde

Municipal Vice Mayor {Presiding Officer}

Munlcipal eouncilor
-do-
do-
-do-
-do-
-rk!-

-do-
-do- {Ll6A President}
-de- tSKMr President)

MuniciPal fcunrilor

Municipa! $rdinsnce 0rE 3$3'1

Aru OBSIFqIAtr€E CMEAT'ISIG ?HE NflUNrclPAL TSUB!$M CFF*EE AS$O YHE P$5ITISFI SF TOUBA$fS

oFHeER !N YFie M{rSLelPe&lWsr ffiAT$ffi"fffiffiffiffi
Authon: RI.JEL T- & F*nnonahle ER 6,

Be it orrialmed by the Sanggusrlamg Eayan;

SECHfiT$ T" TITLE.

This srdinance shall be knswn as the ereatlon of Municlpal T*urisrn Offlce and the Tourisrn

Officer as a Flantilla Fosition in the rnuniclpality 6i Matnag'

58fi1(}ru e. &Aslc Pot!tr
It shall be the policy of this municipality to create the office and the plantilla positicn taking into

eo*slderation its requirernentr and financial capability subject to th€ minimum standards and guidelines

es prercribed by the Civil Seruise.

$EeT60ru 4" quAL6F8CAT0Sru5 &S& FUNerylsNS 0F'TffiE &fiUru$Cgp&tT'&uR{SM SSS{€Effi

Q[,'AL$F6€AT8&NS: ,

yhe Mu4i*lpa! Teurisftl Sffieer shall have the ftrllowing qualificationsi

l{o persen shall he appointed as Municipal rourisrn offieer unless he is a resident of the

nnuniclpality, of good rnoral chara€ter, a holder of a co{lege degree, preferahly tourism e&urse CIr any

related courser a first grade civil service eligible and have acquir*d trainings and seroinars on tounisnt

management.

The tgunicipal Tourisnn Officer sha!! have an eguivalent remunerati*n that ef 5G-:?, Level 2.

Th* Lseal efiief Executive Is hereby euthoriued to designate * quafiified Ferssn of the Lceal

Government Umit to act as Municipal Tourism Officer for the tirne helng until such time the Lecal

Geuer*ment {:,nit i5 quatified to apBoint Murliefpel Tesrism officer.

perssn who aequired treinlng and semtnar for ECOTOLjRISIVX'

c&tall maan tn ha aJilgIl rMurra *.,^li$iar{fr s,lu68r1ffi

rltrr



ixrffi :;ar rorrisrn &ffrcer in caordiruario, wnh eonee*red naris*el agencies a''d

instrumentalities, shalt perfsrrn the fcllowing functisrrs wittr impartiality'

erts nieetings and/sr flora'

instrumentalifles, astablishments, etc., public or private, to effectively prornCIte

and market tourism products of the rnunicipality;

of duly as$essed, uatiu*t**" registered and lieensed facilities and senvices in the

MunlclPalitY;

and serviees of the municipality duly assesed, ualidated, and registered, and

llcensed fecilltle: and seruices;

}Carryoutandirnplennenttourisrnpsltcles'plansandprogramsoftheMunicipaN
Govenxnerit in coordinatfon wittr the- Fmvincia! Gover*m€rtt and the

nqpartment of Tourisrn;

ts canryot"lt and lrnplement plans afld strategies as direeted hY the Mayor ar by

the Municipal Tourlsrn Advisory Bo*rd;

F EneouraBe rrrore private 3eetoffi to invest in the Munieipality along tourism

fac*it*eg and senriees thruu€h invegt*lterrt flor4 annua! tourism awardE, rnd hy

any other rneans;
p A5$l5t prlvate indirridual ar gfsup in put'ting up venturet in tourism;

ts Manage and supervise preparation of *infLftu and displays at Any time the

rnunicipatity participates ln fairs and exhibits for the purpose fif promoting and

marketing the municipslity as a tourism destlnation'

F Reglster and keep a list of all tourisrn facilities in the rnunielpellty;

>, collect rn$nthly statlstics cf touri$t arrival frsm all acctmmodation facllities in

the rmunicipality using DOT statistical tool

eollected $tattstical data Eathered after *eing ret'imred atld approved hy t'he

Tourism Cfficer;
> Formulate plans, polieies *nd strategies needed in tourisnn developrnent'

proiect$, and Programs;

FDevelopFre*uuo*andnnarke$ngtools}iheilyers,hroeht.rres,ete.;
F $trategize promstion & r'narketing ef teurism products;

b rartlcipate in the rsSulrr monitcring ascesst.t}€nt and vallr{ation inspectionr of

f*ciiities ana s..uicei in ttt* MUnfifiafity and be able to 16ke docurnentation

footages of the activlty; - rcluding d*curnentaryp fteguianly update taurism r*lated dam and documents' tr

footates and photographt of the t+tlrisrr+ fucltities artd services of the

p
F

MunicipalitY;
Diremiy supervise the Troinlngsn Special Proieets

Flan,faellit*teandcarryouttourismtrainlngs'workshops'orsefiTinarsfor
stakeholders af the rnunicipallty ;

ts fosrdinate tuith roumsilg, organieatiorts fir 6s#{iatkns ir: to*r'ism gr of related

concerns *nd represent the MuniripalTourtsnn Qffi*e in thelr meettngs;

allvid*q and Photc decurn*ntg im roanner or systern that Preserves thern;
F" Ksep
ts Keep s Visitsr uoglrock at the frsnt desk for all guests, visitons, and toc"lrists

EIeI"tirtH, trntq the tourisrm office for [r"rfonrnation, essigtance, etc.;

and tourists any wav Posslble;

ts Diss*minate tourism csllaterals to touriEts and visitors;



office;
ts Keep and record allvisitors bookings & reservatisns;

travel trade in relation to handling of tourists;

> Heep an updated list of &eilitins and seruices with correcponding names of

owners, operators, or managsrs and with their respeetive contact numbers;

be prascriM by law or ordlnance-

3ES{!O|B 5. FUffiDiTSG

To efficiengy and effectively irnplemerrt thls klunlcipal Ordinance, the Local Government Unit

shal provida allacaticn for the position of the ktrunicipal Tsurism Sffieer {56-e?, Level 2} and the

amsunt qf Sne t{undred r}ioussnd{1ffiffs.$G} F*sos is her*hy altocated annual*y firr the sF*reti*flsl

expenses for the promoticn of Tourism-

sEeffi$s 6" REFE&tg${s effiu$E
All otfrer Grdinances, exeeutivs orders aftd lscal issuances which are inconsistent with or

csntrery te th€ pravislon of this {rrr,Jinance ane hereby amended or repealed a$cordingly'

$EffiTST{ ?" SEPAKAEI{'I?Y EIALBSE

$ anv provisisn of this ordlnance shall be uneonstltutiofia! sr invalid, the sther provision rot

otherwise affected $hall reffi&in !n fuilfonee and effect'

sEffilSlSS" sFFEer{Vtw{&sLrsE
T*ris ordinanee rhall take effect fifteen d*ys {15} fellowinS its posting in four cnnspicr-tous places

in the municiPalitY.

I herehy eertify to the forreftness ofthe foregaing'

5B

A"T"T'EsTED EY:

ffiONO&ASLE &l-EK B" OUIAY

MunicipalVtce MaYor

Fnesiding Officer

APPHOVED BY:

F i !&46 hfr(a- qll5Awu

$*uniciPal



lir!ublrt of t!e B!rlrpprrrrs
PRO\'INCE OF SORSOGON

Sorso[on Citp

SANGGUNIANG PANLALAWICAN

CERTIFICATION

'fhis is to certif\,. per records extant this Otl-rce. that insolar as Matnog Municipal

Ordinance No. l-l(-)11 is concerned" the subiect ordinance uhich sas subtttitted and received by

the Sang-euniang Panlalar,vigan or1 C)cttrbcl 1i.2011 was calendared in the agetttla of the Regular

Sessiou on Octobel 18. 2011 and uas -irrintlr reterred to the Committees on Local (lorerunlent

and Corlnrurity Developmentl and Crrnlnritte. on Trade. Commerce and Industrl on

October 18. 2011. Nonethelcss. the .Toint Committe.. has \ ct to rendcr a report on the sltbject ior

plenall action.

This certiflcation is isslred this J'r' da1' of August 2014 rn Sorsr-rgon Citi' lbr w-hatever

legal purpose this may serve.

Officer IIi

NOTED:

UE

'Wtrtt
DANILO J. JA\'LO

Panlalau,i-uan

tu


